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Facility Contacts Requirements

CMS requires that each facility add 3 specific positions
— Primary Facility Contact

— Disaster Contact

— Disaster Contact Back-up

For these positions you will be required to provide
— First and Last name

— Email Address

— Phone Number

— Cell Phone Number

Additional positions are not required but are recommended
to assist ESRD networks with communications

Please make sure to include email addresses for additional
positions

EQRS New User Training-Revised September 2024




Click Facilities

331 EQRS Patient Registry

Change organization v Dashboard Patients Vv Reports Vv
MANAGE ACCESS {3

My access

My access

Click each application to view your approved roles and the organizations you have access to.
Request access

Pending requests

Patient Registry

View access
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Click Search Facilities

T . . .
:2: EQRS Patient Registry Change organization v Dashboard Facilities A Patients v Reports v

Search Facilities

MANAGE ACCESS M
y access Form 2744
My access
) ) ) o Medical Personnel
Click each application to view your approved roles and the organizations you ha\
Request access Attestation

Pending requests

Patient Registry
PROFILE View access

Profile information
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Enter CMS Certification Number
(CCN) or Facility Name

EEE EQRS Patient Registry Change organization v Dashboard Facilities v Patients v Reports v
ege o (2]

Search Facilities @ Help

Facility Lookup

Search by facility 1D, facility name, facility DBA, facility CCN, facility NPI, phone number, fax number

123456 x Q

30000060, ABC Dialysis, 123456, 1841394616, (555)555-5555, (555)555-5556, Anywhere, NJ 08511, Dialysis, Open

Show all results
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Contact Information:
Click View to edit

Network information

Network: Network facility code:
Metwork 3 60

Program type:

Dialysis

Facility legal name: Facility DBA name:
ABC DIALYSIS ABC DIALYSIS

Contact information

Facility physical address: Facility mailing address:

123 Elm St 123 Elm St

Anywhere, New Jersey Anywhere, New Jersey

08511 08511

County: County:

Essex Essex

Physical address effective start date: Mailing address effective start date:
01/01/1970 01/01/1970

Phone number: Fax number:

(555)555-5555 (555)555-5556

PRIMARY CONTACT:

Primary contact can be added in Personnel information.

FACILITY CONTACTS

First Name Last Name Positions

EQRS New User Training-Revised September 2024

Do View to edit

S View to edit




Facility Contacts: Click Edit

Mailing address of facility # Edit D History

123 Elm St
Anywhere, New Jersey
08511

County:
Essex

Address effective start date:
01/01/1973

Facility phone and fax

Phone number:
(555)555-5555

Fax number:
(555)555-5556

Facility Contacts

€ Previous Next »

# Edit

I # Edit I
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Facility Contacts: Click Add Contact

Facility Contacts

*First Name

Email

‘ Remove contact ‘

‘ Add Contact H

*Last Name *Positions

Start typing or select

Phone Number Cell Number

Cancel ‘ Update
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Facility Contacts:

Enter all required Information

Facility Contacts
« First Name

lane

*Email

jane.doe@abcdialysis.com

Remove contact

Add Contact ‘

* Last Name * Positions
Doe Start typing or select
* Phone Number [] Administrator

253-255-1111
Data Contacl

Dietitian

8 0 0O

Disaster Contact

Disaster Contact Back-up

Head Murse

Medical Director

Primary Facility Contact

Social Worker

O 0 0 0 00

Transplant Coordinator

=l - |
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Facility Contacts: Updated

Facility Contacts # Edit

o Facility contacts updated successfully

Please review your information below.

First Name: Last Name: Positions:

Jane Doe Disaster Contact
Email: Phone Number: Cell Number:
jane.doe@abcdialysis.com (555)555-1111 (555)555-1112
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